
Notice:  Warning Concerning Copyright Restrictions  
  
 The copyright law of the United State (Title 17, United States code) governs the making of 
photocopies or other reproductions of copyrighted material. 
  
 Under certain conditions specified in the law, libraries and archives are authorized to 
furnish a photocopy or other reproduction. One of the specified conditions is that the photocopy 
or reproduction is not to be "used for any purpose other than private study, scholarship, or 
research." if a user makes a request for, or later uses, a photocopy or reproduction for purposes in 
excess of "fair use," that user may be liable for copyright infringement. 
  
 This institution reserves the right to refuse to accept a copying order if, in its judgment, 
fulfillment of the order would involve violation of copyright law. 
  
 By signing this form I agree to assume all responsibility for compliance with the copyright 
laws and to hold harmless The University of Texas at Dallas, its agents, and employees for any legal 
action which amy arise as a result of this transaction.

Signature: Date:
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City:

Country:

Name of Applicant/Organization/Agency:

Address:

E-mail: US Phone Number:

State: ZIP:

International Phone Number:

Scanning, Video, and Audio Request Form

  
Special Collections and Archives Division 

  History of Aviation Collection 
University Archives 

Wineburgh Philatelic Research Library 
Louise B. Belsterling Botanical Collection 

Rare Book Collection 
Eugene and Margaret McDermott Collection 

  



Scans/Video/Audio Collection/Box/Folder No. Quantity Amount

Total Fee Schedule 
Image Scans: 
New Scans  $8.00 
Previously Scanned $4.00  
CD-R/Case  $1.00 
Photo Paper  $1.00 
Digital Correction  $50.00 (minimum charge hourly) plus $8.00 per Scan 
Large Format Items $10.00 (minimum charge hourly for image assembly) 
  
Video Duplication: 
Video Tape (VHS)  $15.00 
DVD-R   $15.00 
  
Audio Duplication: 
Cassette Tape  $8.00 
CD-R/Case  $10.00 
  
Shipping and Handling (Minimum Charges): 
Domestic: $5.00; Foreign: $20.00

Special Collections and Archives Division, Eugene McDermott Library, The University of Texas at Dallas. 800 W. Campbell Road, MC33,  Richardson, Texas  75083-0643, USA, Phone: 
972.883.2570, website: http://www.utdallas.edu/library/uniquecoll/speccoll/index.htm

Original Media Format Requested:

File Format:

Media Output:

Shipping and Handling Charge: 

Grand Total

Scanning Instruction (Choose from Drop-down List)

Resolution:

Image Size:

Video/Audio Instruction (Choose from Drop-down List)

Media Output:

Enter Text

Enter Text

Unit Price
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Please enter desired Format, Description of Collection, Amount of Copies, Unit Prices, and Shipping and Handling Charges into the appropriate 
fields below. The system will calculate the Grand Total automatically. All scanning is processed by Special Collections staff. Patrons are not 
permitted to use electronic devices of any kind - for example hand held scanner, tablets, cell phones, or other devices - that could be 
used for reproduction purposes. 
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Scanning, Video, and Audio Request Form
 
Special Collections and Archives Division
                  History of Aviation Collection
University Archives
Wineburgh Philatelic Research Library
Louise B. Belsterling Botanical Collection
Rare Book Collection
Eugene and Margaret McDermott Collection
  
Scans/Video/Audio
Collection/Box/Folder No.
Quantity
Amount
Fee Schedule
Image Scans:
New Scans                  $8.00
Previously Scanned         $4.00 
CD-R/Case                  $1.00
Photo Paper                  $1.00
Digital Correction          $50.00 (minimum charge hourly) plus $8.00 per Scan
Large Format Items         $10.00 (minimum charge hourly for image assembly)
 
Video Duplication:
Video Tape (VHS)                  $15.00
DVD-R                           $15.00
 
Audio Duplication:
Cassette Tape                  $8.00
CD-R/Case                  $10.00
 
Shipping and Handling (Minimum Charges):
Domestic: $5.00; Foreign: $20.00
Special Collections and Archives Division, Eugene McDermott Library, The University of Texas at Dallas. 800 W. Campbell Road, MC33,  Richardson, Texas  75083-0643, USA, Phone: 972.883.2570, website: http://www.utdallas.edu/library/uniquecoll/speccoll/index.htm
Scanning Instruction (Choose from Drop-down List)
Video/Audio Instruction (Choose from Drop-down List)
Unit Price
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Please enter desired Format, Description of Collection, Amount of Copies, Unit Prices, and Shipping and Handling Charges into the appropriate fields below. The system will calculate the Grand Total automatically. All scanning is processed by Special Collections staff. Patrons are not permitted to use electronic devices of any kind - for example hand held scanner, tablets, cell phones, or other devices - that could be used for reproduction purposes. 
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